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1) The required project budget template is included in this packet.    
 
2) The Project Budget should be for the two-year period that you are requesting funding (the 
same period as listed on the cover page of your application). 
 
3) It is important to submit a complete budget for your project or program so that all 
expenses and revenues are represented, not only the additional extra expense incurred to 
implement the project. This provides clarity in understanding the financial scope of your 
project and the related request. 
 
4) If you are asking WGA to fund certain aspects of the program only, rather than the entire 
project, fill in the applicable budget lines. For example, if you are asking WGA to fund a 
contract professional and training & professional development alone, then your requested 
amounts would appear on those budget lines only. 
 
5) If a line item in the Project Budget is not applicable, leave it blank. 
 
6) Under Revenues (Income), please indicate if the revenue is already Committed (C) or 
Pending (P). Pending revenues mean income that has been requested but not yet granted. 
This might also include proposals not yet submitted, but that will be submitted for this project 
in the very near future. 
 
7) Your Project Budget should include a Budget Narrative, where you explain the reasoning 
behind any items in your budget that are not self-explanatory. If you are lumping costs 
together on a specific line, for example, please explain in the narrative. If any line item costs 
are different for Year 1 and Year 2, please explain.  
 
8) A Project Budget Narrative Form is provided. Please note the narrative lines are numbered 
to match the budget lines. If providing your own Budget Form, be sure your Narrative lines 
are labeled for clarity.  
 
 
 
 
 
 



 
 


